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Grouping Approval Line-Manage Approval Group(Add) 

Step 1. Create a new approval line by clicking on Add 

Detailed Procedure 

1. Master User creates approval group and adds members thereto. Then, Person in Charge of 

Approval designated by Master User makes approval lines by business. [But, if Master User 

designates himself/herself as Person in Charge of Approval, Master User can create approval 

lines by business (recommendation)] 

2. Approval group can be created through either Approver Limit Reduction or Registrant Limit 

Reduction, according to a customer’s request. 
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Grouping Approval line-Manage Approval Group(Add) 

Step 2. Enter the name of group and select a limit reduction method. Then, add 
members by clicking on Add . 

Detailed Procedure 

1. Comparison of limit reduction methods 

 

 

 

 

 

 

 

 

 

 

   

Category Approver Limit Reduction Registrant Limit Reduction 

Transfer limit 

deduction 

Deduct the transfer limit of the 

approver who belongs to the final 

approval stage  

Deduct the transfer limit of the 

registrant  

Approval limit 
Approver’s per-transfer limit serves 

as the approval limit  

Approval limit by approval stage 

(Approval limit at the final approval 

stage is automatically set infinitely) 

Approval 

authentication 

method 

Approval password or OTP+ digital 

certificate(Last approver: OTP + 

digital certificate) 

Approval password or OTP + digital 

certificate 

Registrant’s 

independent 

processing  

Need to designate the registrant as 

the 1st stage approver  

No need to designate the registrant 

as approver, and can assign the 

approval limit to the registrant  

Single user 
Can handle businesses only falling 

under the approval line 

Businesses other than those falling 

under approval line can be processed 

independently  
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Grouping Approval line-Manage Approval Group(Add) 

Step 3. Select user(s) who can participate in the approval line and choose Person in 
Charge who can create/amend/delete the approval line before clicking on Add   
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Grouping Approval line-Manage Approval Group(Add) 

Step 4. Click on Register Approval Group  
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Grouping Approval line-Manage Approval Group(Edit) 

Step 5. Select a group and click on Edit 
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Grouping Approval line-Manage Approval Group(Edit) 

Step 6. Modify the name of approval group or person in charge of approval before 
clicking on Confirm  
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Grouping Approval line-Manage  
Member Information(Manage Member Add) 

Step 7. Check the members inquired and click on Add Member 
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Grouping Approval line-Manage  
Member Information(Manage Member Add) 

Step 8. Select a user and click on Confirm 
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Grouping Approval line-Manage  
Member Information(Manage Member Delete) 

Step 9. Inquire members under the approval group and select members to be removed 
before clicking on Delete Member  
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Grouping Approval line-Manage  
Member Information(Manage Member Delete) 

Step 10. Click on Confirm in the pop-up window 
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Grouping Approval line-Manage Member  
Information(Manage Member Register/Cancel Absence) 

Step 11. Inquire members under the approval group and select members for which 
absence is registered, and click on Register/Cancel Absence  
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Step 12. Enter the period and reason of absence and click on Register Absence  

Grouping Approval line-Manage  
Member Information(Cancel Registered Absence) 
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Grouping Approval line-Manage  
Member Information(Cancel Registered Absence) 

Step 13. When cancelling the registered absence,  click on Cancel Registered Absence 
in the pop-up window 
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Grouping Approval line-Initialize Approval Password 

Step 14. Enter user ID or user name and click on Find 
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Grouping Approval line-Initialize Approval Password 

Step 15. Select users whose approval password will be initialized and click on Confirm  

  Home > Banking Mgmt. > Approval Service  



Ⓒ 2018 HANABANK. Confidential – Do Not Distribute. 

Grouping Approval line-Initialize Approval Password 

Step 16. Click on Confirm in the pop-up window 
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THANK YOU 


